Annex 2 - Sample Application Letter for CDIA Support 


To: Cities Development Initiative in Asia
Core Management Team
(for the attention of: CDIA/CMT initial contact person)
Suite 202-203 Hanston Building, Emerald Avenue
Ortigas Center, Pasig City 
1600 Metro Manila
Philippines 



Re : Request for Cities Development Initiative in Asia (CDIA) support for…(name of City or Metropolitan Region).


Dear Sir,

It is the pleasure of the City government of (name of city) to submit herewith for your review and approval our request for CDIA support for (identify the sector/ type of project) in an amount of (please estimated the likely cost of the support requested) related to development of (describe the intended areas of impact/ benefits your city would gain from this investment).  Our pledged local contribution for the envisaged activities under this request consists of ( expressed commitment to participate in the financing arrangements specifying if it is a minimum cost-sharing contribution or aims to work towards partial to full cost-recovery)

The support request is based on earlier discussions with CDIA staff during (date and place of meeting) and is supported by (national government supervisory entity) and endorsed by (name of CDIA funding partner), as documented in the attachments to the application. We envisage subsequent feasibility study and capital investment support from (please identify the financing source for the actual project implementation if this has already been identified.  If it has not yet been identified, then it should be stated as such)

We believe that we have complied with all eligibility and qualifying criteria for CDIA support as described in the CDIA operational guidelines. If our application is successful, we undertake to carry out the project activities in consonance with these guidelines.


Yours sincerely,


(applicant name and contact details)





